Sisters Organization for Activities and Recreation
Employment Opportunities

The SOAR (Sisters Organization for Activities & Recreation) District is accepting resumes for Recreation Leader 2 /
Teen Program Coordinator to plan, supervise and evaluate the Youth Development and Leadership Program for
middle school (12-15 years) age youth in the SOAR District and to lead various outdoor recreation programs for
ages 7-17.

Primary Duties:
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Work with project partners to plan and implement the Youth Development and Leadership Program.
Supervise the SOAR Teen Center.

Develop and maintain a positive attitude with participants, general public, staff and volunteers.

Work closely with program managers to coordinate programs and resources.

Supervise staff, contract instructors and volunteers.

Monitor program expenditures to remain within budget.

Oversee general upkeep and care of equipment and facilities.

Meet program outcomes

Purchase supplies when directed.

Prepare necessary materials and equipment.

Be responsible for promoting/marketing the program to participants, project partners and the community.
Be responsible for reporting as needed to granting organizations about the program and attainment of
program outcomes.

Assist with identifying and seeking alternative sources of funding (grants, in-kind gifts and donations) to
support the program

Maintain safe environment for participants

Operate standard office equipment as needed.

Assist with a variety of clerical duties including, but not limited to: stuffing and labeling envelopes, assembling
manuals, and preparing items for distribution.

Perform other job related duties as assigned.

Supervise Outdoor Recreation trips.

*This is a Non-Exempt, Full Time Position, Funded for 2 Years.
*Hours are primarily weekdays and occasional weekends.
*Starting Wage: $9.45 - $13.45 depending on experience.

Qualified candidates should posses the following:

¥

¥
¥
¥

Bachelors degree with emphasis in child development, recreation, education, or related field: and three years
of experience planning developmentally appropriate activities; and satisfactory training, expertise and
experience in the specific program area or activity for which hired; or any satisfactory combination of
experience and training which demonstrates the knowledge, skills and ability to perform the above described
duties.

Current Oregon Drivers License.

Clean criminal background

Current First Aid and CPR.

Application Procedures:

¥

Please submit resume to SOAR no later than March 28, 2008, 5:00 pm.

Please submit resume to:

SOAR Recreation District
Teen Program Coordinator
P.O. Box 2215
Sisters, Oregon 97759

An equal Opportunity Employer
Pre-employment Criminal Check is required. Drug testing may be required.
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Youth Development and Leadership Program

Project Description

SOAR (Sisters Organization for Activities and Recreation) is developing a Youth Development and Leadership
Program for middle school (12 -15 years) age youth in the Sisters area. The Youth Development and Leadership
Program would increase opportunities for teens to lead active and healthy lifestyles by helping them to:

1. Develop life long skills in communications, decision making and problem solving by:
¥ Teaching the Life Skills Program which promotes health and personal development, to all 6™ graders in the
Sisters School District. The curriculum teaches life skills: to prevent tobacco, alcohol and drug abuse, increase
self esteem, increase ability to make decisions and solve problems, communicate effectively, manage anxiety,
and resist negative peer pressure.

2. Develop interests and skills in a variety of enrichment, active recreation and sports programs by:

¥ Creating a Teen Advisory Council to work with SOAR program managers to design programs, recruit
participants and lead programs that meet the needs of middle school age youth.

¥ Expanding the capacity and variety of the middle school sports programs so that more kids can participate.

¥ Expanding the capacity and variety of summer sports camps so that more kids can participate.

¥ Enhancing the quality of middle school sports: by focusing the program content on kids needs and providing
coaches training.

¥ Increasing the number and variety of outdoor recreation programs for teenagers, and get more kids involved.

¥ Increasing the number and variety of recreation and enrichment programs for teenagers, and get more kids
involved.

3. Develop leadership skills by participating in civic life and community service projects by:
¥ Establishing the Teen Advisory Council which will be involved in planning weekend, evening events to give
teenagers healthy alternatives to participating in unsafe and/or unsupervised activities.
¥ Planning and implementing a minimum of four community service projects that address community needs and
give teens opportunities to develop life skills and an interest in community service.

Need For Project
The following goals are of community wide importance and part of SOAR’s Three Year Strategic Plan:

Community Goals:

A. Reduce adolescent substance abuse: Sisters is currently working on a community wide initiative to reduce
adolescent substance abuse amongst teenagers. One of our primary strategies for addressing this issue is to increase
opportunities for teens to participate in positive and healthy activities. The Youth Development and Leadership
Program is designed to implement this strategy by getting more kids involved in sports, active recreation and
enrichment programs.

B. Create volunteer opportunities for teens were they can enrich their lives, make important contributions to the
community and develop a lifelong commitment to service. The program will give teens an opportunity to plan and
participate in a minimum of four community service projects.

C. Increase opportunities and the number of teenagers involved in active and healthy programs. Programs for
teenagers often do not attract many kids because the programs do not appeal to them. By creating a formal Teen
Advisory Council to help plan and implement programs we will be able to offer meaningful programs and get more
kids involved.



Project Partners

We are working closely with several organizations in Sisters to develop this program. The following organizations
will be partners in this project:

Sisters School District: The Life Skills Program and Middle School Sports programs are cooperative programs. We
share facility use, transportation and staff resources. Middle School teachers and counselors will assist with
identifying and recruiting participants.

CATS (Community Action Team of Sisters): Serves as a partner by helping to secure funding for the program and
volunteers.

TAPS (Think Again Parents): A citizens committee that is actively working in the community to reduce adolescent
substance abuse. They are partners and help to organize parent education programs and teen activities to provide safe,
supervised alternatives for kids.

Deschutes County Prevention Team: Staff will assist SOAR staff with developing the program and providing
resources from Deschutes County. The Prevention Team staff has a wealth of knowledge about successefull youth
development and diversion programs.

Kiwanis Club of Sisters: Has made an ongoing commitment to support youth programs in our community. They
provide funding and volunteers.

City of Sisters: Provides an annual scholarship grant for youth participants that need assistance with registration fees
for enrichment and recreation programs.

Qualifications of SOAR

SOAR started in 1995 when the community came together to address the need for safe, supervised activities for
kids during their free time. A partnership between the Sisters Kiwanis Club, Sisters Rotary Club, Sisters Rodeo
Association, the City of Sisters and the Sisters School District led the drive to create SOAR.

SOAR’s mission is to provide recreation, enrichment and sports programs with an emphasis on prevention programs
for youth.

In 2004 SOAR completed a 10,000 square foot Community Center adjacent to the Sisters Middle School and High
School. The building includes three activity rooms, a teen center and a multi purpose dance and fitness studio. The
Community Center is frequently used by community groups and Central Oregon Community College for community
education classes. We are currently building new athletic fields and a skatepark.

SOAR offers a full, year-round, schedule of programs for kids and adults. A wide variety of activities are offered
including: a drop in teen center, child care and after-school care programs, two pre-school programs, tutoring, youth
sports, outdoor recreation, fitness, cultural arts and martial arts programs. Each day, over 150 people attend programs
at the SOAR Community Center.

SOAR has been providing recreation, sports and enrichment programs for children and families for 11 years. The
SOAR staff who will be responsible for planning the Youth Leadership and Development Program have many years
of experience designing youth development programs.



¥ Carrie Ward — SOAR Executive Director has a degree in Pubic Park and Recreation Administration and has
worked in the field for over 30 years.

¥ Grace Porraz — SOAR Youth Program Manager has worked for SOAR for seven years. She is responsible for
overseeing all of the youth recreation, enrichment, and child care programs.

¥ Greg Garretson — SOAR Teen Program Manager has worked for SOAR for seven years. He is responsible for

overseeing all of the teen recreation, sports and outdoor programs. His background is in outdoor program
leadership and youth development.

Program Evaluation Process

The program is scheduled to begin in September 2006. During the first year of the program we will conduct two
formal evaluations.

Six Month Evaluation Steps:

¥ Program participant survey to gather information about their satisfaction with the program, new skills and
interests they have acquired and their ideas for adjusting and/or improving the program.

¥ Parent survey to gather information about their satisfaction with the program, their ideas for adjusting and/or
improving the program and their observations regarding changes in their child’s attitudes, behaviors and
school performance.

¥ Interviews with project partners to gather information about the program.

¥ Collect data regarding increased numbers in participants and programs.

¥ Evaluation by Teen Advisory Council and staff whether or not the program is accomplishing the goals and
objectives.

¥ Adjust program as needed.

Twelve Month Evaluation Steps:
¥ Same steps as above, plus,
¥ A report and formal presentation by the Teen Advisory Council to SOAR Board of Directors, project partners
and funders.

Future Funding Plan

Our intent is to develop several new programs and recruit new participants into existing programs. By increasing
participation we will be able to generate additional revenue from program fees to make the program more self
supporting. In the future the program will be funded with SOAR general funds, Sisters School District funds,
program fees and donations from local service clubs.



Sisters Organization for Activities and Recreation
Job Description

Job Title: RECREATION LEADER 2/ Youth Development and Leadership Program
Coordinator

Department: Recreation Services / Teen Center

Reports To: Teen Program Manager

Status: Non-Exempt, Full Time Position, Funded for 2 Years

Job Class: 3

Pay Scale: $9.45 - $13.45

Job Purpose: To plan, supervise and evaluate the Youth Development and Leadership Program for middle school (12-15 years) age youth in
the SOAR District. See attached program description.

Duties and Responsibilities:

Work with project partners to plan and implement the Youth Development and Leadership Program.

Supervise the SOAR Teen Center.

Develop and maintain a positive attitude with participants, general public, staff and volunteers.

Work closely with program managers to coordinate programs and resources.

Supervise staff, contract instructors and volunteers.

Monitor program expenditures to remain within budget.

Oversee general upkeep and care of equipment and facilities.

Meet program outcomes (see attached)

Purchase supplies when directed.

Prepare necessary materials and equipment.

Be responsible for promoting/marketing the program to participants, project partners and the community.

Be responsible for reporting as needed to granting organizations about the program and attainment of program outcomes.
Assist with identifying and seeking alternative sources of funding (grants, in-kind gifts and donations) to support the program
Maintain safe environment for participants

Operate standard office equipment as needed.

Assist with a variety of clerical duties including, but not limited to: stuffing and labeling envelopes, assembling manuals, and
preparing items for distribution.

Perform other job related duties as assigned.

Supervise Outdoor Recreation trips.
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Supervisor Responsibility: Supervision of Recreation Leader 1 and volunteers.

Knowledge, Skills, and Abilities: Considerable knowledge of adolescent development and age appropriate activities. Knowledge and skills
in youth development and leadership programs and the role of recreation in the teen prevention programs. Knowledge and skills in assigned
program area or activity. Good oral and written communication skill; activity planning, organizational, leadership, and problem solving
skills. Ability to work well and interact with youth and adults. Excellent public relations, public speaking skills, oral and written
communication skills. Experience marketing and promoting community recreation programs and services. High energy and positive attitude.
Ability to use independent judgment and initiative. Physical ability to lift equipment and supplies, drive buses and vans, and lead a variety of
recreation activities. Exceptional ability to work cooperatively with others and create a positive, constructive relationship with staff, program
partners and the general public.

Qualifications: Bachelors degree with emphasis in child development, recreation, education, or related field: and three years of experience
planning developmentally appropriate activities; and satisfactory training, expertise and experience in the specific program area or activity
for which hired; or any satisfactory combination of experience and training which demonstrates the knowledge, skills and ability to perform
the above described duties. Current Oregon Drivers License. Clean criminal background and current First Aid and CPR.

Working Conditions: Work is performed either outdoors or indoors, depending on specific duties. Hours vary, and may include evenings
and weekends, depending on specific program. Position is fast paced and can be stressful at times dealing with a wide variety of participant
and parent problems. Frequent exposure to childhood illnesses poses slight health hazard.




